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1 Content

The Rebook Tool app for Microsoft dynamics 365 Business Central, make it possible to make a fast and
save rebooking of a transaction posted to the general ledger.

In this context “Rebooking” means that the original transaction is eliminated, and a new transaction is
posted on a specified date, g/l account and dimensions.

This document is a documentation of the app Rebook Tool

2 Setup

To be ready to use the users must be setup with permissions to the module. The module is automatic
configured with following permission sets:

Permission set Name
RBM-SETUP Rebook Management setup.
RBM-USER Rebook Management User

Users must be setup according to the guidelines from Microsoft:

https://docs.microsoft.com/en-us/dynamics365/business-central/ui-how-users-permissions

RBM-SETUP must be added to super users that are supposed to setup the system, and RBM-USER must
be added to users that are supposed to use the Rebook Tool.

3 Daily use

To make a rebooking of at transaction, the user must select the actual transaction. This is done by open-
ing the “General Ledger Entries” from the “Chart of Accounts”.

Dynamics 365 Business Central

CRONUS DK A/s Posted Documents Approvals -~ Administration

Chart of Accounts:  All O Search  +New Manage Process Report'  Show Attached B Open in Excel More options
ACCOUNT

NO NAME NET CHANGE BALANCE  INCOME/.  ACCOUNT SUBCATEGORY TPE TOTALING
&1 Software 37821138 37821135  IncomesSta.. Udgifter Posting

8320 Konsulentoistand Income Sta.. Udgitter Posting

8330 Andre edb-udgifter Income Sta... Udgitter Posting

8300 Edb-udgifter i alt 56849651 Income Sta... Udgitter Enc.Totsl  8300.8390
8400 Salgsfremmende udgifter _ _ IncomeSta... Udgitter Begin-Total

10 Rekame 98450644  IncomeSta.. Reklameudgifter Posting

8420 Reprezsentation 3E1375  IncomeSta.. Redameudgitter Posting

8430 Rejseudgifter 27315312 Income Sta... Udgitter Posting

8450 i Solgsfremmede udg. i alt 2353716 Income Sta... Udgifter Posting

8490 Samlede salgsfremmende udg. 131481247 Income Sta... Udgitter Enc-Totsl  B400.5430
8500 Bildrift _ _ Incomesta.. Udgitter Bagin-Total

8510 Benzin og olie 4018995 4018995  Income Sta.. Udgifter Posting

8520 Vaegtafoift 1287410 1287410 Income Sta.. Udgitter Posting

8530 Reparation og vedigehol. 20155597 20155597 Income Sta... Reparations- og vediigeholdels... Posting

8590 Bildrift i alt 25462002 25462002 Income Sta... Udgitter Enc.Totsl 85008590
8600 Andre eksterne udgifter - _ Income'Sta... Andre indteegter og udgifier  Begin-Total

610 Kassedifferencer 147807 147807 IncomeSta... Andre indtgter og udgifter  Posting

Screenshoot 1: Chart of Account

After selecting the transaction user must select the menu item
Action/Function/Rebook/Rebook Transaction
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Dynamics 365 Business Central

CRONUS| & 8450 SALGSFREMMEDE UDG. | ALT | WORK DATE: 1/28/2021 ,f

Chart of Acc | d i ¥ O~
“  General Ledger Entries E

NO. 0 Search FEPEditlist Process Entry  ShowAttached [ Open in Excel Adtions  MNavigate  Fewer options Y= ©

8400 # Functions~ [ Navigate [ Posted Documents...oming Document

e 2% Reverse Transscton.. NO. NOT Y DESCRIPTION TPE GROUP GROUP AMOUNT  TYPE NO. ENTRY NO.

o 20201 8450 Poster, Januar 2020 Puchase  DANMARK DV 280081 G/ Accourt 18

[ Incoming Document

== B Poster, februar 2020 Purchase  DANMARK DIV 282451 G/ Accourt 36¢
Rebook > |17 Rebook Transaction Poster, maj 2020 Purchase  DANMARK DIV 298055 G/ Account 52

6/1/2020 #x Cancel Rebook Marking Poster, juni 2020 Purchase  DANMARK DIV 300702 G/L Account 3¢
77142020 Poster, juli 2020 Purchase  DANMARK DIV 265500  G/L Account 133
T Rebooking List
9/1/2020 Poster, september 2020 Purchase  DANMARK DIV 284750 G/L Account 72
101172020 2020-10 8450 Poster, oktober 2020 Purchase  DANMARK DIV 212122 G/L Account 193¢
114172020 2020-11 8450 Poster, november 2020 Purcnase  DANMARK DIV 217963  G/L Account 21
121172020 2020-12 8450 Poster, december 2020 Purchase  DANMARK DIV 192042 G/L Account 232
/282021 w01 8450 Parkeringsafgift Purcnase  DANMARK DIV 17040 G/LAccount 2910 281

Screenshoot 2: select entry to be rebooked from the "General Ledger Entries".
Transaction posted on the 01-05-2020 is selected.

A rebook header and lines is created, and the Rebook Card opens

Dynamics 365 Business Central

R & €& REBOOKHEADER | WORK DATE: 26-01-2021 |’\é>| 4 ] V'SAVED ¥
Che 3 . KO~
s 2020-5 - NAVIATORS\MKO EL
NO SPost SnowAttached Actions Fewer aptions
fi Original Transaction Show more
&
E Posting Date 01052020 Original Description Poster, maj 2020
a Document Type Orignal Amount 299055
84 Document No. 20205 Original VAT Amourt 74764
84 G/L Account No 8450 Original Amourt Indl. VAT 373819
.0 o
i Reverse Transaction
]
] Rebook Fosting Date fio-10-2014 B Amount 373819
Fo| Description Poster, maj 2020 Total Amount 373518
85 Document No. 20205
a5
= Rebook Lines | Marage
85 (I8 GEN GEN.BUS.  GENPROD.  VATEUS VAT PROD.
ACCOUNT POSTING  POSTING POSTING POSTING POSTING DEPARTME. PROJECT  CUSTOMER.
£ NO. DESCRIPTION AMOUNT  TYPE GROUP GROUP GROUP GROUP CcoDE CODE cope ARE
o 8150 3 Poster, maj 2020 373819 Purchase  DANMARK DIV DANMARK  MOMSI5  SALG
86

Sérreenshoot 3: Rebook Card open
This page has 3 sections

Original Transaction: Shows information about the original transaction that are we want to rebook.
Please note that more information is exposed if “Show more” is selected.

Reverse Transaction: Shows information about the transaction that will be posted to eliminate the
original transaction. To make a correct elimination, g/l account, dimensions, posting groups etc is not
subject to change. Change can only be done to “"Posting Date”, “"Posting Description” and "Document
No”.

Rebook Lines: Shows information about the new posting. Default values is set to the same as the origi-
nal transaction, but “G/L account2, “Posting Description”, Dimensions and posting groups can be
changed.

In the following example, we want to rebook the transaction from account 8450 to account 8430, and at

the same time change the department dimension code from SALE to PROD. In the same process we
want the posting description to have relevant information about the transaction.
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Dynamics 365 Business Central

CR « €& REBOOK HEADER | WORK DATE: 28-01-2021 :\@ } m + SAVED
Che . . ¥ o
= 2020-5 - NAVIATORS\MKO
o S Post  Show Attached Actions  Fewer options
S —
&2
= Posting Date 01052020 Criginal Description Poster, maj 2020
o Document Type Crignal Amount 299055
& Document No, 20205 Griginal VAT Amount 74764
& G/L Account No. 8450 Griginal Amount Incl VAT 373819
&
= ° Reverse Transaction °
84
| Rebook Posting Date 01-05-2020 ] Amount -373819
| Description Rebooked to Account 8430 Total Amount 373819
P Document No. 2020.5
£
i | Rebook Lines | Manage
85 [ GEN NBUS  GENPROD.  VATBUS VAT PROD.
ACCOUNT POSTING  POSTING POSTING POSTING POSTING DePa PROJECT  CUSTOMER..

a5 NO. ESCRIPTION AMOUNT  TYPE GROUP GROUP GROUP GROUP 0DE CODE ARE
8, 8430 M JRetooked from Account 84¢ 373519 Purchase  DANMARK  FRITAGET  DANMARK  FRITAGET IS |
85

>
8

Screenshoot 4: Example of changed Reverse transaction and rebook lines. Posting
date is set to the same date as the original postingdate. Posting descriptions is
changed. On the rebook line g/I account and department code are changed.

After corrections is made to the “Reverse Transaction” and in the “Rebook Lines” section, the Rebook
must be posted by selecting the menu item “Post”.

After posting the “Rebook Card” is closed, and on the “"General Ledger Entries” it is now possible to see
how the rebook transaction.

Dynamics 365 Business Central

CRONUS| & 8450 SALGSFREMMEDE UDG. | ALT | WORK DATE: 26-01-2021 ~
Chart of Acc ‘ d 1 Be ~
“s  General Ledger Entries El

e P Search FEditlst Process Enty  ShowAttached [ Open in Excel Adtions  Navigate  Fewer options v= 0
5240 [ GEN GEN.BUS  GEN.PROD.

POSTING DOCUME..  DOCUMENT  ACCOUNT DEPARTME.  POSTING  POSTING POSTING DEBIT c
o DATE? PE NO. N0 Y DESCRIPTION CODE TPE GROUP GROUP AMOUNT AMOUNT AN
— 01-01-2020 20201 450 Poster, januar 2020 sALG Purchase  DANMARK DIV 280091 280081
= 01-02-2020 2020-2 450 Poster, februar 2020 sALG Purchase  DANMARK DIV 262451 282451

01052020 | 20205 8450 Poster, maj 2020 SALG Purchase  DANMARK DIV 299055 299055
a 01-05-2020 20205 8450 Rebooked to Account 8430 SALG Purthase  DANMARK DIV 299055 2.

—— e e e i o

330 07-06-2020 2020-6 5450 Poster, juni 2020 SAlG Purchase  DANMARK DIV 500702 300702
8390 01.07-2020 2020.7 450 Poster, jull 2020 sALG Purchase  DANMARK DIV 265500 265500
- 01.09-2020 20209 8450 Poster, september 2020 saG Purchase  DANMARK DIV 2847,50 284750

o110 2oo0.10 s Pacter aktaner 2000 saG Purchass  DANMARK NIV EEEES 212122

Screenshoot 5: Example of General Ledger Entries on account 8450 after rebooking.
The original transaction eliminated.

On scrolling right we realize that rebook information is added to the ledger entries:

Dynamics 365 Business Central

CRONUS | & 8450 SALGSFREMMEDE UDG. | ALT| WORK DATE: 28-01-2021 ~
Chart of Acc ‘ d 7 Vo »~
s General Ledger Entries El
NO. P searcn FREditlst Process Entry  ShowAttached [ Openin Bcel Actions  Navigate  Fewer options v=s 0
8400 GEN GEN.BUS.  GEN.PROD. BAL BAL EXTERNAL IREBOOK  REBOOK REBOOKI
POSTING POSTING  POSTING POSTING ACCOUNT  ACCOUNT DOCUMENT [|DOCUMENT ~ POSTING GLENTRY
8410 DATET vPE GROUP GROUP AMOUNT  TVPE NO. ENTRYNO.  NO. o RE NO.
8420 01.01-2020 Purchase  DANMARK DIV 280091 G/L Account 184 u] o
2430 01.02-2020 Purchase _ DANMARK DIV 252451 G/L Account 359 u] o
=
v 01-05-2020 Purcnase  DANMARK DIV 299055 G/L Account 924 20205 0052000 B
01052020 | i Purchase  DANMARK DIV 290055 G/L Account 2004 =]
' T e TR e u= = T
L 01-07-2020 Purcnase  DANMARK DIV 265500 G/L Account 1334 o )
8510 01-09-2020 Purcnase  DANMARK DIV 284750 G/L Account 72 o 0

Screenshoot 6: Rebook information on the entries

If we open the entries on account 8430 we see the entry that was created, when we posted the rebook-
ing.
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Dynamics 365 Business Central

CRONUS| < 8430 REJSEUDGIFTER | WORK DATE: 26-01-2021 -~
Chart of Ace ‘ d H K@ -
s General Ledger Entries EL
NO. O Search  F Editlist  Process  Entry  Show Aftached 3 Open in Excel Actions  Navigate ~ Fewer options Y= 0
8400 G/L GEN. GEN.BUS. GEN.PROD. BAL BAL
FOSTING DOCUME.  DOCUMENT  ACCOUNT DEPARTME.  POSTING  POSTING POSTING ACCOUNT  ACCOUNT
8410 DATE PE ND. NO. ¥ DESCRIPTION CODE TRE GROUP GROUP AMOUNT  TYPE NO.
8430 01-07-2020 20207 430 Poster, juii 2020 ADM Puchase  DANMARK  FRTAGET 436502 G/LAccount
5430 01-06-2020 2020-6 8430 Poster, juni 2020 salG Purchase  DANMARK  FRITAGET 1235998 G/ Account
P 01-06-2020 2020-6 8430 Poster, juni 2020 PROD Puchase  DANMARK  FRITAGET 741601 G/LAccount
01052020 2020 i P DANMARC _ERITAGET 434338 G pccot
s I 01052020 | 20205 PROD Purchase  DANMARK  FRITAGET 373819 G/LAccount I
= 52000 T w P DR TR TAGET ™ e
8510 01-05-2020 2020-5 8430 Poster, maj 2020 PROD Purchase  DANMARK  FRITAGET 737523 G/LAccount
= 01-05-2020 2020-5 8430 Poster, maj 2020 ADM Puchase  DANMARK  FRITAGET 491677 G/LAccount
= 01-04-2020 2020-4 8430 Poster, aprl 2020 saLG Puchase  DANMARK  FRITAGET 890198 G/L Account
01-04-2020 20204 430 Poster, april 2020 PROD Purchase  DANMARK  FRTAGET 594116 G/L Account

Screenshoot 7: entries on account 8430

4 Rebooking from one to multiple lines

It is possible to rebook from one line to multiple lines. This is simply done by creating more line in the
section “Rebook Lines” on the Rebook Card. Of course the amount on the lines must balance with the
amount on the reverse transaction.

Dynamics 365 Business Central

< &« REBOOK HEADER | WORK DATE: 28-01-2021 I\ﬂ/l + o] ' SAVED d
o Post  Snow Attached Actions  Fewer options
Original Transaction > o102 2020 20202 | 5310 | poster teomar 2020 | 228000 | 11asnoo
Reverse Transaction
Rebook Posting Date 09-10-2019 ] Amount -11.450,00
Description Poster, februar 2020 Total Amount 11.450,00
. Document No. 2020-2 .
GEN GEN.BUS. GEN. PROD. VAT BUS. VAT PROD.
POSTING POSTING POSTING POSTING POSTING DEPARTME. PROJECT CUSTOMER..
DESCRIPTION AMOUNT  TYPE GROUP GROUP GROUP GROUP CODE CODE CODE AREA(]
8310 i Poster, februar 2020 572500 Purchase DANMARK DIV DANMARK MOMS25 ADM
8310 Poster, februar 2020 572500 Purchase DANMARK DIV DANMARK MOMS25 ADM

Screenshoot 8: Example of multiple rebook lines.

5 Saving a rebooking for later use

If you are leaving the rebook card without posting, the system will ask if you want to save the rebook-
ing. If the rebooking is saved, it can be opened later for posting.

Dynamics 365 Business Central

CR &« & REBOOK HEADER | WORK DATE: 28-01-2021 'LJJ . 0} +~ SAVED ~
Che . . ¥ O
= 2020-6 - NAVIATORS\MKO K
NO W Post  ShowAttached Actions  Fewer options
B4 Original Transaction Srmos
L]
Posting Date 01062020 Original Description Poster, juni 2020
84
| Document Type Orignal Amount 300702
as Document No. 20206 Original VAT Amount 75175
2 G 250 o Do You wish to delete the Rebook: of G/L Entry No. 11397 arem
85
5 Reverse Transaction
Rebooic Fosting Date 10-10-2019 | _ 373877
Description Poster, juni 2020 Total Amount 375877

Document No, 20206

A list of saved rebookings can always be exposed by selecting “Action/Functions/Rebook/Rebooking list”
on the General Ledger Entries page
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Dynamics 365 Business Central

CRONUS| & 8450 SALGSFREMMEDE UDG. | ALT| WORK DATE: 1/28/2021 2
Chart of Acc ‘ d H "o A~
“s  General Ledger Entries Kl
NO. 2 Search B Editlist Process Entry  Show Attached K Open in Excel Actions ~ Mavigate  Fewer options V= O
2400 # Functions~+  [G, Navigste [ Posted Documents...oming Document =
450 8 Reverse Transaction.. NO NO.* ¥ DESCRIPTION TYPE GROUP GROUP AMOUNT  TYPE NO. ENTRY NO
- 2020-1 8450 Poster, januar 2020 Purchase  DANMARK DIV 280091  G/L Account 13
8490 [ Incoming Document 2 !
070 3 aasn Poster, februzr 2020 Purchase  DANMARK DIV 282451  G/L Account 36¢
Rebaok 1% Rebook Transaction Poster, maj 2020 Purchase ~ DANMARK DIV 2599055  G/L Account 92
6/1/2020 i 4 Cancel Reba RE00OKiNG List | pocter j1ni 2020 Purchase  DANMARK DIV 3007.02  G/L Account 13¢
7/1/2020 Poster, juli 2020 Purchase  DANMARK DIV 265500 G/L Account 133
9/1/2020 Poster, september 2020 Purchase  DANMARK DIV 284750  G/L Account 72
10/1/2020 2020-10 8450 Poster, aktaber 2020 Purchase  DANMARK DIV 212122 G/L Account 1930
117172020 202011 8450 Paster, november 2020 Purchase  DANMARK DIV 217963  G/L Account 212
12/1/2020 202012 8450 Poster, december 2020 Purchase  DANMARK DIV 194042 G/L Account 23
1/28/2021 W4-01 8450 Parkeringsafgift Purchase  DANMARK DIV 17040 G/L Account 2910 281:

6 Other features

As already mentioned rebooking information is added to the general ledger entry when it is rebooked.
This prevents the user from rebooking once again.

This limitation can be overruled by using the function Action\Function\Rebook\Cancel Rebook Marking.
By using this function rebook information is cleared, and a rebooking can be done once again.

7 Support and help

For further information support and help access:

https://naviators.dk/en/rebook-tool/
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